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Pabouass mporpamva y4eOHOH AHCHUMIUIAHBI SIBISIETCS YacTBIO OCHOBHOM
npoecCHOHANBHON 00pa30BaTeIbHOM IPOrpaMMBl Ul IOATOTOBKH MAaruCTPOB
10 HallpaBlIeHUIO IoAroToBKH 46.04.02 JloxyMeHTOBeIeHHEe W apXWBOBEIECHHE,
IpOrpaMMBbl ~ MarucTpaTypbl JlOKyMEHTaI[MOHHBIE CHCTEMBI M  apXWBHl B
rOCyAapCTBEHHOM CHUCTEME YIIPaBJICHHS OYHOU U 3a09HON (HOpM 00yUEHHs.

Pabouas mporpamMMa y4eOHOHM IUCLUILIHHBI pa3paboTaHa B COOTBETCTBHHU
c ®I'0C BO - MaruCTpaTyphl o HaIlpaBJICHUIO MIOATOTOBKH
46.04.02 JlokyMEHTOBEJlCHUE M  APXUBOBEJICHUE, YTBEPXKAEHHBIM  TIPHKA30M
MunucrepctBa Haykd M Bhicmiero ofOpasoBaHus Poccumiickoit  ®@enepariuu
or 29 okTsibpst  2020r. Ne 1345 (¢ U3MEHEHHSIMH ¥ [JIOTIOJHEHHSIMH);
IIpodpeccuonanpupiM  cTaHgapToM «CHenuanucT IO  OpraHU3allMOHHOMY |
JIOKYMEHTAIlMOHHOMY OOECIeUeHUIO YIIPaBICHUS OpraHu3auueit», yTBepXIeHHBIM
[Ipukazom MuHucCTepcTBa TpyJa M COLManbHOM 3amuThl Poccuiickoit denepanuu
«O06 yTBepXkIeHUH NpodeccHoHanbHOro cranmaapra» ot 15 mions 2020 r. Ne 333H;
[IpodeccuonanbHpiM craHzaproM «CHeNUaIucT IO YIpaBIEHHIO JOKYMEHTaMH
OpraHu3aluu», yTBep>XKIOeHHbIM Ilpukasom MuHucTepcTBa TpyAa M COLUATBHOM
3aumtel  Poccmiickoit @epmepanun  «O06  yTBepxkIeHMH MPO(GECCHOHATBHOIO
cranzmapta» ot 27 ampens 2023 r. Ne 4211.
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1. Heau u 3a1a4u y4eOHOM JUCUUIINHbBI

Lenp ocBoeHust yueOHOUM nucuumiuHbl «OCHOBBI (paHApPaW3UHIA» SIBISETCS
MOJATOTOBUTH MaruCTPaHTOB K paboTe B cepe MEeXIAyHapOIHOTO COTPYIHUUYECTBA B
0o0JacTH HayKuM M OOpa3oBaHUs, HAyYUTh OCHOBAM IUIAHUPOBAHUS U pealu3aluu
HAy4YHBIX MPOEKTOB, OCBOUTH MPUHIUUIIBI MOKUCKAa U cOOpa CPEACTB HA MPOBEICHUE
HAYYHBIX UCCIIEJOBAHUN.

3amayu: paccMOTPETh OCHOBHBIE BHJbI (DaHIPAU3MHTOBOM JAESTENbHOCTH;
MPEJCTaBUTh OCHOBHBIE HAMPABICHUS TPAHTOBOM MOAAECPKKU, OCYIIECTBISEMbIC
MEXIYHApPOIHBIMU U HAIIMOHAJIIbHBIMU (POHIaMH M ITPOrpaMMaMu; 00y4YUTh OCHOBaM
paboThl C MEKIYHAPOJHBIMU U OT€YECTBEHHBIMU T'PAHTOAIOIIUMH OpPraHU3alUsIMU;
NO3HAKOMUTh C OCHOBHBIMU JTamamMu pa3pabOTKU U BBINOJHEHUS HayYHBIX
POEKTOB.

2. Mecto nucuniuinibl B cTpyktype OITIOII

VYuebnas aucrumimHa «OcHOBBI  ¢daHIpal3MHTa» BXOAWT B  YaCTh,
dbopMupyemMyro  y4aCTHUKaMH  OOpa30BaTENIbHBIX  OTHOIICHWW  JUCIUILINH
MOJITOTOBKH CTYJICHTOB MO HampapieHU0 nmoarotoBku 46.04.02 JlokyMeHTOBEICHHE
U apXUBOBEJICHUE.

Heo6xoauMpIMu yCITOBUSIMU ISl OCBOCHUSI YU€OHOW JNUCITUTIIIMHBI SBIISTFOTCS

3HAHUSI: COBPEMEHHOE COJIEP)KAHUE MPOECKTOB U OCHOBHYK TEPMHUHOJIOTHIO
banapaii3unra;

YMEHUSA:  MPOBOAUTH  (HAHAPEU3UHTOBBIE  MEPONPHUATHS;  IPUMEHSTH
TEXHOJIOTUH U METOIbI (haHIpali3uHTa U aHAIM3UPOBATh MPAKTUKY (haHIpali3uHTa;

HaBBIKWA: BEJICHUS TMHUCBMEHHBIX U YCTHBIX TIEPErOBOPOB C  IEJBIO

daHgpali3uHTa W HABBIKAMHU YOPABJICHUS TMPOEKTaMHU; MPUMEHEHUS OCHOBHBIX
MH(OPMAIIMOHHBIX TEXHOJIOTUH JJIsl OLICHKU MPOEKTa U cOOpa ACHEKHBIX CPEICTB.

Conepxxanue  AUCUUIUIMHBI ~ SIBJISICTCST  JIOTUYECKUM  IPOJOJKEHUEM

copepkanuss gucuuiuinH «IlucbMeHHass JenoBasgs KOMMYHUKanusa», «JlenoBbie
KOMMYHHKaUHUW», « T€XHONOTUH TJIaHUPOBAHUS U MOCTPOCHHUSI Kapbepbl» U CIYKUT
OCHOBOM ISl JaJdbHEUIIEro OCBOEHUSI NUCUUIUINH «lIpaBoBbIE OCHOBBI yIpaBiEHUS
JTOKYMEHTAIlMe W apXuBaMu 3a pyOekom», «MojeaupoBaHuE YIIpaBIeHUECKOM
NEATEIBHOCTI.

3. Ilepeyenb mnJaHMPyeMbIX pe3yJbTATOB O0y4YeHHs MO JUCHUIJINHE
(MoayJ110), COOTHECEHHBIX C HHAUKATOPAMH JA0CTHKEHUS KOMIIETECH U

Kox mo ®I'OC BO \ HNHaukaTop 1OCTHKEHNUS | Pe3ysnbTaTnl 00yUeHUs N0 JUCHMIIUHE
YHuBepcallbHbIC
YK-2.1 [Tpumenser | 3Haer: OPUHIMUIBL  (POPMUPOBAHUS
OCHOBHBIE MPUHIIMIGI | KOHIENIIMK  TMPOeKTa B aMKax
YK-2 Cnocoben PHHI Her P ) P
- ¢bopMHpoBaHMsS  KOHIIEMIIMU | 0003HAUEHHOW MpOoOIEeMBbl;  OCHOBHBIC
yrp pOeKTa B cdepe | TpeboBaHus, peIbsIBIsEMbIe K
MIPOEKTOM Ha BCEX . .
STAIAX ero npodeccuoHanbHOI MPOEKTHON paboTe W KPUTEPUU OIICHKU
NeSITeNIbHOCTH; pPE3yabTaTOB MPOEKTHON JESITENEHOCTH;
YKU3HEHHOTO IIHKJIa
YK-2.2 JemoHcTpupyeT | YMeeT:  pa3palaThiBaTh  KOHIICTILIHIO
MMOHNMAaHHe MPOIECCOB | MPOEKTa B  pamMKax 00O03HA4YEeHHOU




yIIpaBJICHUS MPOCKTOM, | POOJIEMbI, (QOPMYIHUPYS Lelb, 3aJa4u,
TUTAHUPOBAHHSI PECYpCOB, | aKTyalbHOCTh, 3HAYMMOCTB, 0KUIAEMbIC
KPUTEPUHU OIICHKM PUCKOB M | pe3ylbTaTbl M BO3MOXKHBIC Chepbl HX
pe3yabTaToB NPOCKTHOH | IPUMEHCHUS;

JeSATeIbHOCTH; Bnaneer:  HaBblkamMM  aHanW3a @ |
VYK-2.3 CocraBnsieT 1uiaH- OIICHMBAHMUS PHUCKOB H  PE3YyJIbTAaTOB
rpaduk peanmsanyy MpoeKkTa | NpOEKTa Ha  KaXIOM  JTale  ero
B IIE€JIOM H IUIaH-KOHTPOJIb peau3alui U KOPPEKTUPOBATh MPOCKT B
€ro BBINOJHCHHUS; HABBIKAMH | COOTBETCTBHU C KPUTCPHSIMHU, PECYpCaMu
KOHCTPYKTUBHOTO Y OTPaHUYCHHSMHU.

HPEOJI0JICHHS BO3HUKAIOIINX

pa3HorIacuii ¥ KOH(IUKTOB.

4. CTpyKTYypa ¥ cofep:KaHue Y4eOHOM TUCUMIIIMHBI
4.1. O6beM yuyeOHOW TUCHUIIMHBI U BUAbI Y4eOHOH padoThI

O0BneM YacoB / 3a4€THBIX eIUHHIL
Bu yuyeOHoli padoThI Ounas dopma 3aouHasn
¢opma
O0mast TPy10eMKOCTh TUCHUILTMHBI 108 (3 3au. en.) | 108 (3 3a4. en.)
Oo6s13aTeibHas AyAUTOPHAS HATPy3Ka (BCero 4acoB), B TOM YHCJIe€: 36 12
Jlexnn 12 4
CemMuHapCKH 3aHIATUS — -
[TpakTHdeckue 3aHATH 24 8
JlaGopaTopHbie pabOThI -
KypcoBas pabota / KypcoBoH pOEKT —
Hpyrue ¢opmbl opraHu3zanuu yd9eOHOTO mporecca (KOHTPOJIbHBIE -
paboThl, UHJIMBHIyaJIbHbBIC 3aHSTHS, KOHCYJIGTAIH U JIP.)
CamMocTosiTeJibHasi padoTa CTyJIeHTa (BCero 4acoB) 68 92
KouTpoms 4 4
dopma arrecranuu 3ayer 3ayer

4.2. Conepxxanue pa3iejioB Y4eOHOM IUCHUIINHBI

Tema 1. BBeienne B 0CHOBBI (paHApal3MHTa

OcHoBHbIE TpUHIMIBI (DaHIpal3uHTOBON jaesrenbHOCTH. DaHapali3wHr Kak cucTeMa
COBOKYIHBIX (hopm cOopa puHaHCOBBIX cpelacTB. McTounuku pecypcoB. OxumaeMble pe3yibTaThbl
dangpaitzuara. Ocobennoctu danapaizuara. OcHOBHbIC TPUHIMINGBI (aHapaizuara. OCHOBHBIC
sTanbl (haHapai3uHra.

Tema 2. @anapaiizuar u GpopMbl (UHAHCOBOH MOIEPKKH

I'panThl U BUIBI TpaHTOBOM moaaepkku. Buabl rpantoB. KosuiekTuBHBIN TpadT. ['panT Ha
Hay4yHbli MpoekT. ['paHT Ha moe3naku. I'pant Ha paboTy B apxuBe, OMOTUOTEKE, UHCTUTYTE
MpelycCMaTpUBAeT BbIJCNICHUE CPEJICTB HA PAcCXObl, CBSI3aHHBbIE C KOMAaHAWPOBAHHEM B JPYroit
ropoJi, ¢ paboTo B HUCCIIEIOBATEIHCKOM YUPEKICHUH (KCEPOKOMUPOBAHUE, HHTEPHET U Mp.). [’ pant
HAa YTEHHE JIEKIHH B JpyroM o0Opa3oBaTENbHOM YUpEeXKICHHH. ['paHT Ha OpraHuzanuio u
MPOBEJICHUE MEPOINPUATHI MpeIHa3HAaYeH Ha OIUIaTy pPAacXOJ0B, CBA3aHHBIX C IPOBEICHUEM
KOH(epeHIM U APYyruxX Hay4yHbBIX coOpaHuil. ['paHT Ha ATUTENBHYIO CTaKUPOBKY WIH y4deOy.
I'panT Ha MyOIMKATOPCKYIO AEATENBHOCTh. [ paHT Ha MPOBEACHHUE SKCIETUIIUU WM TOJEBBIX
pabot. Bunel dunancoBoit moanepxkku. DoHAbI U TpaHTonaronue opranuzanuu. OOpaileHue B
(boHBI.

Tema 3. IIpoekT ¥ NpoeKTHAsS NEATEJbHOCTD

[lonaTre 0 mpoekTe M MPOEKTHO-HCCIEN0BATEIbCKON JeaTenbHOCTH. COCTaBHbIE YacTU
mpoekta. 12 maroB pa3pabOTKH COIMAIBHOTO MPOEKTA. JTambl KU3HEISSTEIBHOCTH MPOEKTa.
Knaccudukarnus npoextoB. CocTaBieHrne Ou3Hec-TIaHA NPOeKTa. BHyTpeHHUN MOHUTOPUHT MpU
noarotoBke  3asBku. CompoBoAUTENbHBbIE JOKYMEHTHl. (CoCTaB OTYETOB IO IPOEKTam,



NpPEJCTaBICHHBIM Ha pa3jMyHble KOHKYpPCHl. JTambl M CTpyKTypa otdérHoctu. OOpasery
COCTaBJICHUS OTUYETA O IIOJIy4EHUH LieneBoro rpanra. [lonarue o 3asBke Ha rpast. IlnceMo-3asBka
(3anpoc). Ilomnas 3asBka. I[IpuumHBI OTKIOHEHHS 3asBOK QoHAaMu. [Ipu3HaKu Xopomuio
cocTaBJIeHHOM 3asiBKU. 10 3anoBeiell Ipy COCTABIEHUHM 3asBKU IS [IOJIy4EHHUS TpaHTa

Tema 4. JxcnepTH3a KOHKYPCHOM TOKYMEHTALHH

KonkypcHas pokymeHtranus. Meroaudeckue Marepuansl. llopsamok  mpoxoxaeHus
aKcrepTussl. Pacnpenenenue npoeKkToB 10 IKCIepTaM.

[IpaBuia mpoBeAeHUS SKCIEPTU3bI 3asBOK HA y4acTHE B KOHKYpPCE Ha IIPaBO IOJIy4ECHMS
rpaHToB B (opme cyOcuanii u3 ¢enepaabHOro OFOJUKETa, BBIACISEMBIX UIS T'OCYJapCTBEHHOU
MOJJIEP)KKM HAy4YHBIX HCCIIEOBAHUM, IMPOBOJUMBIX IO/ PYKOBOJCTBOM BEIYLIUX YUYEHBIX B
pOCCUICKIX 00pa30BaTEeNbHBIX OPraHMU3ALMSAX BBICHIETO 00Opa30BaHMUs, HAYYHBIX YUPEKICHUSIX U
rOCyJapCTBEHHBIX HAy4HBIX LIeHTpax Poccuiickon @enepanuu.

Tema 5. OT4E€THOCTD 1O MPOEKTY

OcoOeHHOCTh JTOKyMEHTalluu IMpoeKTa. YCTaB NpoekTa. PyKOBOOWTENb W YYaCTHUKHU
npoekra. IIpuHIMIBI ynpaBieHWs NpoekTaMu. BHyTpeHHHMII MOHHMTOPHUHI 3asBOK. [loHsATHE O
3asiBKe Ha TrpaHT. Ilucemo-3asBka (3ampoc). Ilonmnas 3asBka. IlpuynMHBI OTKIOHEHUS 3asBOK
dbongamu. [IpuszHaku XOpouio cocTtaBieHHON 3asBKU. 10 3amoBesieil mpu COCTABICHUN 3asiBKH JIJIsI
MTOJTy4EeHUS TPAHTA.

Tema 6. [IpaBoBbie acnieKThI (paHAPAN3MHIA

3aKOHOJATENbHBIE W HOPMAaTHBHO-TIPABOBBIE AKTHI, PETJIAMEHTUPYIOIIHE JEATEIbHOCTh
O5aroTBOpPUTENbHBIX oOpranuzanuii. Croenuguka MpaBOBOIO PETryIMPOBaHUS CHOPOB MEXIY
051aroTBOPUTEILHON OpraHu3alueil U rpakJaHaMi U IOpUANYECKUMU JuiamMu. IHTepHeT-pecypchl,
obecnieunBaromue paHapai3MHroByI0 AesTeNbHOCTh. FOpuanyeckue ocoOeHHoCTH (haHapaii3uHra B
MHTEPHET-TIPOCTPAHCTBE

4.3. Jleknuu
O0bem yacos
Ne
HaunmeHnoBaHMe TeMbl Ouynas | 3aouHas
n/n
dbopma dhopma
1 cemectp / 3 TpumecTp
1. | BBenenue B OCHOBHI (haHApai3uHTa 2
2. | ®anapaiizuHr U GOpMBI (HPUHAHCOBOW TOIICPHKKI 2
3. | IIpoekT u nmpoeKTHas! IeATEIBHOCTh 2 2
4, | DkcrepTH3a KOHKYPCHOW JOKYMEHTAIIUU 2
5. | OTyeTHOCTH MO MPOEKTY 2
6. | IIpaBoBbie acnekThl haHapaii3uHra 2 2
HToro: 12 4

4.4, IlpakTHYecKue / CEMUHAPCKUE 3aHATHSA

O0bem yacoB
Ne
HaumeHoBaHHe TeMbI Ounas | 3aouHasn
n/n
dopma dopma
1 cemectp /3 TpumMecTp

1. | Beenenue B ocHOBHI (panapaiizuHra 4 5

2. | ®angpaitsuHr U GOpMBI HGHHAHCOBOM MO IICPKKH 4

3. | [IpoekT u mpoeKTHast AeATETbHOCTD 4 5

4, | DxcniepTH3a KOHKYPCHOM TOKYMEHTALUH 4

5. | Or4eTHOCTH MO POEKTY 4 2

6. | [IpaBoBbie acmekThl haHapaii3uHTa 4 2
Hroro: 24 8

4.5. JIabopaTopHble padoThl y4eOHBIM IVIAHOM He IpPe1yCMOTPEeHbI




4.6. CamocrosiTeibHAas padoTa CTYACHTOB

O0BbeM yacoB

Ne HaunmenoBanme pasaena /

Bua camocrosiTesibHOM padoThI Ounas | 3aounas
n/n TeMbI

dpopma | dopma

1 cemectp /3 TpumecTp

1. | Benenue B OCHOBEBI

(barpaiisusra [loaroToBka k 3auery 14 22
2. [IpoBepka npakTHYECKOro 3aAaHus,
®annpaii3uHr u Gopmbl YCTHBIH OIIPOC, IPOBEPKA 12 14
(UHAHCOBOW MOICPIKKH BBIITOJIHEHHS CAMOCTOSATEIIbHOM
paboThl
3. [IpoBepka npakTHYECKOro 3aAaHus,
[Ipoexr 51 [IPOEKTHAs YCTHBIH OIIPOC, MPOBEPKA } 12 14
NEeATEIBHOCTh BBIITOJIHEHHS CAMOCTOSATEIIBHOM
paboThl
4, [IpoBepka npakTHYECKOro 3aAaHus,
DKcnepTr3a KOHKYPCHOM YCTHBIM OIPOC, MPOBEPKA § 10 14
JOKYMEHTaluU BBIITOJIHEHHS CAMOCTOSATEIIBHOM
paboTHI
5. [IpoBepka nmpakTHYECKOro 3aAaHus,

YCTHBIH OITPOC, MPOBEPKA

OTYETHOCTH MO MPOCKTY . 10 14
BBITIOJTHEHHS CAMOCTOSATEILHOM
paboTHI
IIpaBoBbIE aCTIEKTHI .
6. P . [ToaroToBka k nmpakTuyeckoit padote 10 14
(hanpaiizunra
HToro: 68 92

4.7. KypcoBbie padoThl / IPOEKTHI y4eOHBIM IJIAHOM He NMPeAyCMOTPEHbI

5. MeToauyeckoe odecrneyeHue, 0opazoBaresibHbie TEXHOJIOTUH

[IpenogaBanue ydeOHOW JUCHMIUIUHBI BEAETCA C TMPUMEHEHHEM CJEIYIOIIMX BHIOB
00pa3oBaTeNbHBIX TEXHOJIOTHIA:

Unghopmayuonnvie mexnonozuu: MCNOIb30BaHUE AIEKTPOHHBIX 00Pa30BaTEIbHBIX PECYPCOB
(2TEKTPOHHBIM KOHCIIEKT, pa3MEIIEHHbIH BO BHYTPEHHEH CETH) NP MOATOTOBKE K JICKIUSM,
MPAKTUYECKUM 3aHSATHSM.

Paboma 6 oounouxe: camoctositenpHasi paboTa CTyJEHTOB MPU MOATOTOBKE K MPAKTHYECKUM
3aHATUSIM, HamucaHue pedepara u JOKIaaa.

6. ®opMBI KOHTPOJISI OCBOCHHUS Y4eOHOM 1M CUMILINHBI

Tekymiass arrecTanus CTYJCHTOB IMPOU3BOIMTCS B JUCKPETHBIC BPEMEHHBIC WHTECPBAJIBI
MPEeIo/IaBaTelieM, BEAYIIEro NPAaKTUYECKUE 3aHATHUS O Y4eOHOW JMCIUIUIMHE B CICIYIOIIUX
dbopmax:

— MUCHMEHHBIE JIOMAITHUE 33][aHUS;

— BBINIOJTHCHUE CAMOCTOSTEIBHBIX TPAKTUYCCKUX paldoT;

— KOHTPOJIbHBIE pabOTHI;

— HamucaHue pedepara.

Texkymuit KOHTPOJIb OCYIIECTBISIETCS B XOJ€ y4eOHOro Mpolecca U KOHCYIbTHPOBAHUS
CTYIACHTOB, IO pe3yJbTaTaM BBITIOJHEHUS CAMOCTOSITENBHBIX padoT. OCHOBHBIMU (opMamMu
TEKYIIET0 KOHTPOJISl 3HAHUH SABJISIFOTCS:

— o00CyX/JeHHE BBIHECEHHBIX B TIUJIaHAX NPAKTHMUECKUX 3aHITHH BOMPOCOB TEM H
KOHTPOJIBHBIX BOIIPOCOB;




— BBINIOJTHEHHE KOHTPOJIBHBIX 33/1aHUI U 00CYX/IeHUE PE3yIbTaTOB;

— 00CY)KJICHUSI 3aKOHOIATEeTIbHBIX, IPABOBBIX 1 HOPMAaTHUBHBIX aKTOB;

— U3y4EHHUE TEOPETUUECKOTO MaTepUaa;

— IUCLUIUIMHBI Ha JIEKLIHAX C UCII0JIb30BAHUEM KOMIIBIOTEPHBIX TEXHOJIOIH;

—  CaMOCTOSITEJIbHOE  M3y4EHME  TEOPETHMUYECKOTO  MaTepuana  JUCUUIUIMHBL  C
UCTONBb30BaHMEM Internet-pecypcoB, HWHPOPMALMOHHBIX 0a3, METOAWYECKHX pa3paboToK,
CHelHaTIbHON yueOHOM U Hay4YHOU JIUTepaTypBhl.

OreHka 3HaHUM CTYIGHTOB OCYILECTBIIACTCS B OajllaX ¢ y4eTOM:

— OIIGHKH 3a paboTy B ceMmecTpe/TpuMecTpe (OIEHKH 3a BBIMOJHEHHE KOHTPOJBHBIX
3aJlaHUH, y4acTus B JUCKYCCUU HA IMPAKTUUYECKUX 3aHATHUIX U Jp.);

— BEJICHUE 3aIuCceil BO BpEeMs JICKIIUH, TPOPAOOTKA JICKITUH;

— OLICHKY 3HaHUH B XOJ€E 3a4eTa.

[IpoMexyTOUHBIN KOHTPOJIb N0 pe3yabTaTaM OCBOEHUS JMCLUUIUIMHBI MPOXOJUT B (opMme
YCTHOT'O 3a4eTa.

Cucrema OlLIEHHBAaHUS y4YeOHBIX JOCTHXKEHUH CTY/JEHTOB, OLIEHOYHBIE CpE/ICTBa
npesacTaBieHbl B (POHAE OLIGHOYHBIX CpPEACTB K pabouell mporpamme ydyeOHOW AHUCLUILIMHE

(IpUIOKEHUH).

7.  YdeOHoO-MeTOAMYECKOE€ M  NPOrpaMMHO-UH(popMannoHHOe  olecrnevyeHue
AUACHUTLTAHBI

@) OCHOBHas TumMmepamypa.
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nmocobue / FO. A. Macanosa. — M. :Aii [Im Ap Menua, 2021. — 323 ¢. — TekcT : IMEKTPOHHBIN //
Hudposoii o0Opa3oBaTeNbHBIH pecypc IPR SMART : [caiiT]. - URL:
https://www.iprbookshop.ru/108225.html.

2. MocksuH, C. H. YnpaBnenue npoekramu B chepe oOpa3zoBaHus : yueOHOE mmocodue s
By30B/ C. H. MockBuH. — M. : M3natenscTBo FOpaiit, 2020. — 139 c.

3. lllabnonsr moxymeHToB juist ynpasieHust npoektamu / A. C. Kyry3os, A. H. IlaBmnog,
A. B. lllaBpun, A. H. bBornapenko. — 6-e uzn. — M. : Jlabopatopus 3Hanuii, 2021. — 164 ¢. — Tekcr :
anektponHslid // Iludposoit oOpazoBarenvHbiii pecypc IPR SMART : [caiir]. — URL:
https://www.iprbookshop.ru/109429.html.

4. IleBuenko, JI. A. ®anapaii3uar oOpa30BaTeIbHON OpraHU3aIuy : yaeOHOe ocodue s
oOyuarouuxcs MO JOMOJHUTENbHBIM mpodeccuoHanbHbiM mporpammam / JI. A. IlleBuenko. —
2-¢ m3a. — M. : JlamkoB m K, 2018. — 336 c. — Tekcr : anektponnbii // IludpoBoii
obpasoBarenbubiii pecypc IPR SMART : [caiit]. — URL.: https://www.iprbookshop.ru/85479.html

0) OonoaHumenvHas 1umepamypa:

1. Bemnanckuii, A. A. VYnopasneHue uHPOPMALMOHHBIMU pecypcaMd B Hay4dHO-
UCCIeIoBaTeNIbCKOU padote : yued. mocodbue / A. A. 3emnsuckuii, U. E. beictpenuna. — 2-e uzn. —
M. : JamxkoB u K, 2021. — 110 ¢. — Tekcr : anekrponHsiit // LludpoBoit oOpa3zoBaTenbHbIil pecypc
IPR SMART : [caiit]. — URL: https://www.iprbookshop.ru/107830.html.

2. Mengenesa, O.B. Odopmienne opraHu3alOHHO-PACHOPSAUTEIbHBIX JIOKYMEHTOB
Kypc nekuuid (nexuus) / O.B. MenseneBa. — 2-e u3z., nepepad. u gon. — M. ; bepnun : Jlupext-
Menua, 2018. — 79 C. : ., TaoI. — Pexum JIOCTyTa:
http://biblioclub.ru/index.php?page=book&id=480166.

3. 3y0, A. T. VmpaBnenue npoekramu : yueOHHK H mpakTukyMm / A. T. 3y6. — M. :
W3parensctBO IOpaiir, 2018. — 422 c.

4. Ky3pmuH, A.M., BoicokoBckas, E.A. ®angpaii3unr MexayHapoaHble cTaHAApThl //
MeTo1bI MEHEPKMEHTA KaueCTBa : MEKIYHAPOIHBINA €KeMECSYHBIN JKypHaT Il MPoQecCrOHANI0B
B oOmactu kauectBa / yupenutenu: Bcepoccuiickas opranuzaius kadectBa, OO0 «PUA


https://www.iprbookshop.ru/85479.html
http://biblioclub.ru/index.php?page=book&id=480166

«Crangaptel U kadectBo» ; uszn. OO0 «PUA «CTAHAAPTBI M KAYECTBO» ; ri. pen.
C.0. Kenposa. — M. : PUA «Crangaptsl u kauectBo», 2015. — Ne 10. — 68 c.

5. PomanoBa. M.B. YnpaBienue npoektamu [IIEKTpOHHBIA pecypc]: yueOHOoe mocobue /
M.B. PomanoBa. — M.: ]I ®OPYM: HUL] UH®PA-M, 2014. — 256 c.

8) Humepnuem-pecypcui:

1. Bcepoccuiickuii HayqHO-HUCCIE10BAaTEIbCKUM MHCTUTYT JOKYMEHTOBEIEHUS U apPXUBHOTO
nena (BHUNUIAA]) :[odur. caiir]. — Pexxum moctyna: https://vniidad.ru/.

2. Kypnan «Jlenonpou3Boacto» : [apxuB HOMEpoB]. — Pexum moctyma: https:// www.top-
personal.ru/officeworks.html.

3. Kypnan «/lenonpous3BoACTBO M JOKYMEHTOOOOPOT Ha MPEINpUATHH» @ [apXuB
HomepoB]. — Pexxum nocryma: https://delo-press.ru/journals/documents/.

4. Kypnan «KanpoBas ciayxk0a W ympaBlIeHHE TEPCOHAIOM TMPEANPUITHS» : [apXUB
HomepoB]. — Peskum mocryma: https://delo-press.ru/journals/staff/.

5. Kypnan «Cekperapckoe pneno» : [apxuB HomepoB]. — Pexum pocryna:
http://lwww.sekretarskoe-delo.ru/.

6. Kypunan «Cekperapp-pedpepent» : [a1. Bepcus xkypH.]. — Pexwmm nocryma:
https://www.profiz.ru/sr/.

7. KXypnan «VYmnpaBineHue mnepcoHaioM» : [apxuB HomepoB]. — Pexum pgocryma:

https://www.top-personal.ru/magazines.html.

8. Jlyranckasi pecmyOnMKaHCKasi yHUBEpcaibHas HaydHas OuOmuoreka uM. M. Toppkoro :
[caiiT]. — Pexxum noctyma: http://lib-lg.com/.

9. Hayunas OubOmumoreka ['OY BO JIHP «JII'TIY» : [caiit]. — Pexum pgocryma:
http://lib.Igpu.org/.

10. Hayunas »nextponHass Oubmmoreka eLIBRARY.RU : [caiiT]. — Pexum mocryma:
https://www.elibrary.ru/.

11. Hayunas snextpoHHass OmbOnuoreka «KubepJlenmnka» : [caiiT]. — Pexxum pocryma:
https://cyberleninka.ru/.

12. Poccwmiickas rocymapcTBeHHass OumOimmoreka : [caiit]. — Pexum  moctyma:
https://www.rsl.ru/.

13. Poccuiickas HaloHaIbHas OuOIHOTEKA : [caiit]. — Peskum mocryma: http://nlr.ru/.

8. MarepuajibHO-TEXHUYECKOE o0ecnevyeHre JUCHMIIIMHBI

OcBoenne ydeOHOM JAUCHUUIUIMHBI MPEANOJaraeT HMCIHOJb30BaHHWE AaKaJeMHUYECKUX
ayIUTOpPUI, COOTBETCTBYIOLIUX NCHCTBYIOIIMM CAHUTAPHBIM M MPOTUBOMOXKAPHBIM IpaBUIaM U
HOpMaM.

[Ipouee: pabouee MecTo mpenofaBaTeNs, OCHAIIEHHOE KOMIBIOTEPOM C JOCTYIIOM B
HuTepner.

AyIUTOpHOE OCHAIllEHHE: JIEKIIMOHHAsA ayauTOopHs, pabouee MecTo mpernoaBarers,
OCHAIIEHHOE KOMIIBIOTEPOM, pabouue MecTa CTYACHTOB, KaHIEISIPCKOE OCHAIlleHHE Y4eOHOro
mpoiiecca.

JleKuMOHHBIE 3aHATHS: MYJIbTUMEIUIHAS ayJUTOpUSA: KOMIIBIOTEp MYJIbTUMEIUa C
MPUKJIAJAHBIM TPOTPAMMHBIM OCHAIIEHHEM: IMPOEKTOP, KOJOHKH, MporpamMMa s MPOCMOTpa
BUJeO (halijioB, cUCTeMa BUICOMOHTa)XKa, TEJIEBU30DP, DIEKTPOHHBIC MPE3CHTAMH IO TeMaM
TV CITUTUTHHBI.

[IpakTuyeckue 3aHATHSA: KOMIIBIOTEPHBIN KIIacc, MPE3eHTAMOHHAS TEXHHUKA.

[IpenonaBanue y4eOHOW IUCHUIUIMHBI TpeaycCMaTpUBaeT MAOCTYH OOydaromuxcs K
ANEeKTpOHHO-O0ubOMuoTeunbIM cuctemam JII'TTY (anexkTpoHHBIM OHOIHOTEKaM) M K AJIEKTPOHHOMN
nH(OPMAIIMOHHO-00pa30BaTeNbHON Cpelie YHHUBEpPCUTETa, KOTopasi oOecreyuBaeT BO3MOKHOCTh
noctyna obydaromuxcs K HHGOPMAIIMOHHO - KOMMYHHUKaIIMOHHOM cetu « THTepHET».


http://nlr.ru/




9. JIucT DONMOJTHEeHUH U M3MEeHEeHN

n/n

Jlara
BHeECEHH S
n3MeHeHus /
JIOTOJTHEH U s

OcHoBaHue

Conep:xanue u3MeHeHUs!
/ nomoIHeHus

Jluna, noATBepKAAIOIIHE
H3MeHeHne / JOmoJIHeHne

3aBenyromuii JdupexTtop /
kadeapou JeKaH
(®nO0, (PHUO,
MOJNNCH) MOJNNCH)




